CONTINUING APPOINTMENT REVIEW (CAR)
INTERNAL/EXTERNAL REFERENCE LETTER TEMPLATE
Prepared by the Candidate’s Referee
Please delete the above text before printing on Referee’s letterhead

Current Date 
Dr. [Chief’s Name]
[Hospital Name]
[Address]

Dear Dr. [Name]:

Re: Continuing Appointment Review (CAR) Letter of Reference 

Introductory Paragraph Examples (may read like):

I am pleased to recommend Dr. XX for a Continuing Appointment in the Department of Family and Community Medicine, Temerty Faculty of Medicine. I have known Dr. XX for X years as [state how you know the candidate – i.e. as a colleague through teaching in the XX program].
Supporting Paragraph Examples (may read like):

Dr. XX has a number of excellent skills that make him/her a strong faculty member (Provide examples).

Please answer the following question:
What are the candidate’s academic contributions since their initial appointment at the rank of lecturer? Please outline your observations or knowledge of their academic activities – e.g. teaching and education, professional conduct and integrity, research activities/publications, creative professional activity, QI, leadership roles/administrative service, etc.
What has been your professional association/participation with the candidate?

Closing Paragraph Examples (may read like):

In summary, Dr. XX is an exceptional clinician and teacher. He/she is highly respected and valued as a colleague. I strongly this Continuing Appointment Review application and believe that Dr. XX merits continuing appointment status in the DFCM.
Sincerely,

< Signature required>

Full Signature and Academic Title Block

Please give this letter to the individual who solicited it. 


DO NOT SEND IT TO THE DFCM.
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