JUNIOR PROMOTION
INTERNAL REFERENCE LETTER TEMPLATE
Sample – please delete this heading and print on referee’s letterhead



Current Date 

Dr Shirley Lee
Interim Chair and Associate Professor
Department of Family and Community Medicine
Temerty Faculty of Medicine | University of Toronto

Dear Dr Lee,
Re: Junior Promotion Letter of Reference 

I am pleased to recommend Dr XXX for a Junior Promotion in the Department of Family and Community Medicine. 

Introductory Paragraph Example:

The following is a letter of reference for Dr XX regarding his/her application for an appointment at the rank of Assistant Professor in the Department of Family and Community Medicine. I have known Dr XX for over X years as a colleague and through his teaching in the XXX program.

AND/OR

I am happy to endorse Dr XX Junior Promotion appointment at the rank of Assistant Professor in the Department of Family and Community Medicine at the University of Toronto.

Middle Paragraph Example (supporting information):

Please answer the following questions:

What has been your professional association/participation with the candidate? 
Have you witnessed the candidate’s teaching skills and how would you describe them as a teacher? If you are familiar with their work, what are the candidate’s academic contributions since their initial appointment at the rank of lecturer? E.g. evidence that the candidate has shown impact, importance and innovation at the local level (hospital/university) or beyond (national/international). 

Closing Paragraph Examples:

In summary, Dr XX is an exceptional clinician and teacher. He/she is highly respected and valued as a colleague. I strongly support his/her application for a Junior Promotion at the rank of Assistant Professor in the Department of Family and Community Medicine.

Sincerely,

< Signature>

Signature
Academic Title Block


Please submit this letter to the individual who solicited it. 
DO NOT SEND IT TO THE DFCM.
This letter should be kept confidential from the candidate in question and may only be viewed by the candidate in the event of an appeal. 



2

